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OPFTIONAL FORM NO. 19

UNITED. STATES GOVERNMENT

Memorandum
TO  : Chief, Administrative Staff/OL DATE: 81 pir 1962
FROM ! Acting Chief, Transportation Division/OL

SUBJECT: Establishment of Agency Policy for Use and
Reimbursement for Ofiliclal Travel by
Privately Owned Vehicle

REF : Memorandum to Deputy Director (Support) from
SSA/DD(S), subject as sbove, dated 2 August 1962

1. Referenced memorsandum hasg been reviewed and con-
currence is recommended subject to the comments set forth
below.

2. The procedures recommended by reference sre simi-
lar to those presently in effect with Department of State
and contained in Forelgn Affairs Manual, Volume VI, para-
graph 1843.1. This Manual states thet when three or more
pecple travel together in a privately owned conveyance on
s mileage basis, such a mode is determined to be more
adventageous to the Government and travel expenses should
be paid in accordence with SGTR 3.5b(1) and (2) provided
that when & travel authorization specifies a lower mileage
rate then authorized in SGTR 3.1b(1) the travel authoriza-

\ {tion shall govern. The Manusl also provides that two
C{L/ {children under 12 years of age shall be considered as one
person. Agency regulations should be revised to incorpor-
ate similer provisions.
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26 Sept 62 -

26 Sept

2 Oct

3 Oct
9 Oct

(2 Aug 62)

An orig & 9 cye of the attached were circulated
to the following for coordination and return to
SS4-DD/S:

1, Comptroller

2. Director of Logistics

3. Director of Communications
4. Chief, FE Diwvision

5. Chief, NE Division

6. Chief, SR Division

7. ©SA-DD/S

Paper was in OL/TD on 2L Aug.
Left Commo &6 Sept, per Commo BF
Left F2/Support on 24 Sept

Note for the Record: One cy of this was given to
| lon 26 Sept 62.

Checked w/Marge, NE/Support, who will
call me back re status of this p .

NE/Support now has paper and will call when it is
ready to go to ERe.

(Understand Comp, D/L, D/CO, and FE have concurred
w/provision and/or comments.

Picked up fr NE/Support. (Given to| )
Handcarried to SR/BF by |

Picked up fr SR/BF. Given to
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